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QUESTION
How do I filter messages in MyMail?

SOLUTION
Sign into your MyMail (http://mymail.mines.edu) account. Select an email that you would like to filter in the future, click the More

Actions link, and select Filter messages like these.
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MyMail will suggest a method for filtering future email of this type. If this will work, click Next Step. (If not, modify the filter criteria
to suit.)
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Choose search criteria Specify the criteria you'd like to use for determining what to do with a message as it armives. Use "Test Search” to
see which messages would have been filtered using these criteria. Messages in Spam and Trash will not be searched.
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What would you like to do with the message? Send it to a special folder? Directly to Trash? Make your selections.
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iction - Now, select the action you'd like to take on messages that match the criteria you specified.
lessage arrives that matches the search: from:(Knews of The Heavens), do the following:
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Create the filter (with an option to filter other matching emails already received).
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